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06 06paboTKe NePCOHANLHBIX AAHHBIX
paborunkos MKOY COUI ¢.bpyT

1. O6uue nonoxeHus

1.1. Hacrosutee [Tonoxenne oGpafoTke NEpCOHATBHBIX NaHHLIX PabOTHHKOB
(nanee — ITonokeHHe) MYHMUMNANBHOTO Ka3éHHOro o6uieo0pa3oBaTenbHOro
yupexkaenus «Cpeanss obueobpasosatesnbHas wkosa ¢. bpym [pasodepexHoro
paiiona, PCO - Ananua paspaboTaHo B COOTBETCTBHMM C TpynoBeIM KOAEKCOM
Poccriickoii ®eaepaunn, Koncturyuneii Poccuiickoit ®enepauiy, I'paxaaHCKHM
konexcom Poccmiickoii ®Menepaunn, ®egepanbbiM 3akoHoMm «O6 urHGOpMALH,
HHAOOPMALIMOHHBIX TEXHONOrMAX M O 3aumTe uHopMaumiy, DenepaibHbIM
3akoHOM «O nepcoHanbHbIX JAaHHBIX», [Ipasunamu BHYTPeHHEro TPYAOBOTO
pacnopsiaka MKOY COIL c. bpyr

1.2. Llens paspaGotku [lonokenus — onpeneneHue nOpAaka 0O6paboTKH
MEPCOHANBHBIX JaHHbIX paboTHukoB; obecneucHHe 3alMThi npas # cBoboa
paGoTHHKOB NpH 0OpaboTKe MX NEPCOHATBHBIX JAHHBIX, & TAKXKe YCTAHOBICHHE
OTBETCTBEHHOCTH AOJUKHOCTHBIX JIMLl, MMEKOLWMX J0CTYyNl K MEPCOHATBHAIM
nanusiM pabotaukos MKOY COLL c. bpyr, 3a HeBbinonHeHie TpeboBaHHi HOPM,
peryaupyiouux o0paboTKy 1 3aUIMTY NEPCOHATBHBIX JAHHBIX.

1.3. [opsinox BBOAa B JeficTBye u namenenus [lonoxerus.

1.3.1. Hacrosuee [Tonoxkenue BCTYnNaeT B CHAY ¢ MOMEHTa €ro YTBEPKACHUA
JMPEKTOPOM MYHHUMNAILHOTO KasdHuHoro o0uieobpasoBaTesibHOrO yUpexKaeHHH
«Cpenuss obmeobpasosatenbhas wkona c. bpym u aeiicteyer Geccpouno, a0
3ameHbl ero HoBeiM [TonokeHHeM.

1.3.2. Bee usmerenus B [losiokeHne BHOCATCA NPHKA3OM.

1.4. Bee paborumkn MKOY COIL c¢. Bpyr pomxibl ObiTh O3HAKOMICHBI C
nactosuM INonokeHneM nojt pocnuch.

1.5. Pexxum KOHCbHLleHUHa."IbHOCTH NEPCOHAIBHBIX AAHHLIX CHHMACTCA B cayvasx
1X 00e3/1HYHBAHHA ¥ 110 HCTeYeHun 75 ner CPOKa UX XPAaHCHHA, HIIH NPOINCBACTCA
Ha OCHOBaHHH 3aKIIOYUCHHA 3Kcnep'ruoﬁ KOMHCCHH oﬁpamaarenbuoﬁ
oprasy3auMH, ecliH HHOE HEe ONpPC/IC/ICHO 3aKOHOM.

[1. OcHOBHBIE MOHATHS ¥ COCTAB NEPCOHATBHBIX JaHHBIX PaDOTHHKOB

—




2.1. dns ueneit nHacrosero [lonoxeHrst HCHOJIb3YIOTCS CIIEIYIOIINE OCHOBHBIE
HOHATHUA:

— TIHepcoHalbHBbIE JaHHbIE pabOTHUKA — J00ass HHQOpMaLUsA, OTHOCALIAsCA K
OTIpEICTIEHHOMY HJIM OTIpPEAEIIEMOMY Ha OCHOBAaHHH TaKOW MH(pOpMAIuu paOOTHUKY, B
TOM YHUCJIE €ro (pamuins, UMs, OTYECTBO, T'OJl, MECALL, 1aTa U MECTO POXKJEHHUS, aJIpec,
CEeMEiHOe, COIMAbHOE, HMYIIECTBEHHOE IIOJIOKEHHE, 00pa3oBaHue, mpodeccus,
J0XOJbl, Apyras HH(popmanus, HeoOXoaumas pabOTOAATENI0 B CBA3H C TPYJOBBIMU
OTHOILIECHUSIMU;

— 00paboTKa MepCOHANBHBIX JaHHBIX — COOp, CHCTEMAaTH3aIlus, HAaKOIIJICHUE, XpaHCHUE,
yToyHeHue (0OHOBJICHHE, U3MEHEHHE), UCIIOJIb30BAHUE, PACIIPOCTPAHEHKE (B TOM YHCIIE
nepenaya), 00e3nMYMBAHUE, OJOKUPOBAHME, YHHUTOXCHHE IEPCOHAIBHBIX JaHHBIX
pabotaukos MKOY COUI c. bpyr;

— KOH(DUACHIIMATHLHOCTh MEPCOHABHBIX JAHHBIX — O00sA3aTEIbHOE JI1 COOJIOJACHUS
Ha3HAYEHHOT'O OTBETCTBEHHOTO JIMIIA, MTOJYYHBIIETO JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBAaHUE HE JOMYCKATh UX pAacHpoCTpaHeHHs Oe3 coriacus pabOTHHKA
WJIM MHOT'O 3aKOHHOI'O OCHOBAHMS,

— pacupocTpaHEHUE MEPCOHANBHBIX JAHHBIX — JIEWCTBHSI, HAIIPABJICHHBIE HA Mepeaady
MEPCOHAJIBHBIX  JAHHBIX PAaOOTHUKOB OMNPEIAEICHHOMY Kpyry Jidi (mepenava
NEPCOHANBHBIX JaHHBIX) WJIM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMU JaHHBIMU
HEOTPaHUYEHHOTO Kpyra JIMI, B TOM 4YHcJie OOHapOJOBaHHE IEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpEACTBAX MAacCOBOW HH(OpMAalMK, pa3MelieHHEe B HH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX WIM NPEJOCTaBICHUE JOCTyla K IE€PCOHAIBHBIM
JaHHBIM paOOTHHUKOB KAKUM-JINOO MHBIM CIIOCOOOM;

— HCTOJB30BaHKUE MEPCOHANBHBIX JaHHBIX — JIEUCTBUS (OMEpalMK) C MEPCOHAIBHBIMU
JTAHHBIMH, COBEPILIAEMbIE JOKHOCTHBIM JIUIIOM 00pa30BaTEeIbHON OpraHu3aIii B IEJsX
MPUHATHS PELICHUN WA COBEPIICHUS WHBIX ACUCTBUM, MOPOXKIAIOIIMX FOPUINYECKUE
MOCJIC/ICTBUS B OTHOIIIEHUH PAOOTHUKOB JTMOO UHBIM 00pa30M 3aTparuBaronux UX mnpaba
1 CBOOO/IBI MJIH TIPaBa M CBOOOIBI APYTHUX JIUII;

— OJOKMpOBaHME TIEPCOHANBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalieHue coopa,
CUCTEMAaTU3alluM, HAKOIUJICHUS, WCIOJb30BaHUS, PpPACIPOCTPAHEHUSI MEPCOHAIBHBIX
JAHHBIX PAaOOTHUKOB, B TOM YHCIIC UX MEpeIadH;

— YHHUUYTOXXEHHUE IMEPCOHANBHBIX JAHHBIX — JEHUCTBUSA, B PE3yJbTaTe KOTOPBIX
HEBO3MOXKHO BOCCTAHOBUTBH COJIEP’KaHHME TEPCOHATBHBIX JTAHHBIX B MH(OPMAIMOHHOM
CUCTEME TMIEPCOHAIBHBIX JAaHHBIX pPAOOTHUKOB WJIM B PE3YJNbTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepuaIbHbIe HOCUTEIH MEPCOHATBHBIX TAHHBIX PAOOTHUKOB,;

— 00e3MMYMBaHUE TEPCOHAIBHBIX JaHHBIX — JIEHCTBHSA, B pE3yJNbTaTe KOTOPHIX
HEBO3MOXHO OMPEICIIUTh TMPUHAUIKHOCTh TEPCOHAIBHBIX TaHHBIX KOHKPETHOMY
pabOTHHKY;



— 0OIIenOCTyIHBIE TIEPCOHATIBHBIE JAaHHBIE — TIEPCOHAIBHBIE JaHHBIC, JOCTYIl
HEOTPaHWYCHHOTO Kpyra JIMI] K KOTOPBIM MPEIOCTABJICH C COrIacHs paOOTHUKA WM Ha
KOTOPBIC B COOTBETCTBUU C PeAcpaIbHBIMU 3aKOHAMH HE PacpOCTpaHICTCs TpeOOBaHHE
coOroiIcHUsT KOH(PUIESHIIUATIBHOCTH.

— wuHpOpMaUs — CBeACHUS (COOOIIEHUS, MaHHBIE) HE3aBUCUMO OT (OPMBI HX
IpeACTaBICHUS.

— JIOKyMEHTHpOBaHHas HHpopMaIus — 3adpUKCUPOBAHHAS HAa MaTepUaIbHOM HOCHUTEJE
MyTeM JOKYMEHTHUPOBaHHUs MHGPOpPMAIUs C PEKBU3UTAMHU, MO3BOJSIOIIUMHU OIMPEICIUTD
TaKkyIo HH(OPMALIMIO WIIH €€ MaTepPUaTbHBIA HOCUTEIIb.

2.2. B cocraB NepcOHAIbHBIX JaHHBIX PAa0OOTHUKOB OOpPA30BATENBHOW OpraHu3aluu
BXOJIAT JOKYMEHTBI, cojiepKalue HHPOPMAIUIO O MACTOPTHHIX JAaHHBIX, 00pa30BaHUH,
OTHOLIEHUM K BOMHCKON OOSI3aHHOCTH, CEMEHHOM IIOJIO)KEHHH, MECTE >KHTEJIbCTBA,
COCTOSIHUHM 3/I0POBBS, @ TAKXKE O MPEABIAYIINX MECTaX UX PAOOTHI.

2.3. Kommuiekc IOKYMEHTOB, COINPOBOXKIAIOIIUKA mpouecc OQOpMIIEHUS TPYAOBBIX
oTHomeHuit pabotHuka B MKOVY COIII c. bpyr mpu ero mnpueme, MepeBoje U
YBOJIbHEHUHU.

2.3.1. Uudopmanus, npencrabisieMas paOOTHUKOM IpPU MNOCTYIUIEHMM Ha padoTy B
0o0pa3oBaTeNpbHYI0 OpraHU3aluio0, JO0DKHA HMETh JOKYMEHTalbHylo ¢opmy. Ilpu
3aKJIFOYEHUU TPYAOBOIO JOTOBOPA B COOTBETCTBUM €O CT. 65 TpynoBoro kojekca
Poccuiickoit @enepanuu auio, NOCTyMaroliee Ha padoTy, MPEabIBIIET pad0TOIATEIIO:

— [acIopT Uin WHOM JAOKYMCHT, yI[OCTOBCpr}OH_II/Iﬁ JIMYHOCTD,

— TPYZIOBYIO KHUXKY, 32 UCKIIFOUEHHUEM CIIy4aeB, KOT/Ia TPYAOBOW JIOTOBOP 3aKIHOYACTCS
BIIEpBbIE WM PAOOTHUK IMOCTyMaeT Ha pabOTy Ha YCJIOBHUSIX COBMECTHTENIbCTBA, JINOO
Tpy/lOoBasg KHIKKA y pa0OTHHKA OTCYTCTBYET B CBSI3M C €€ YTpaTOd WIJIM MO APYTUM
MIPUYHHAM;

— CTPpaxoBOC CBUACTCIILCTBO I'OCYAApCTBCHHOI'O IICHCHOHHOI'O CTPpAaxXOBaHMA,

— JOKYMEHTBHl BOMHCKOTO y4e€Ta — JJii BOEHHOOOS3aHHBIX M JIMII, MOJIEkKAIINX
BOMHCKOMY YyUETY;

— JOKYMEHT 00 00pa30oBaHWU, O KBATU(PUKALMY WM HATUYUU CIIEUUATbHBIX 3HAHUN —
MpU TOCTYIUICHUH Ha paloTy, TpeOyHOUIyI0 CHEelHATbHbIX 3HAHUN WM CHElUaTbHOU
ITOATOTOBKH;

— cBuzeTenbcTBO 0 mpucBoeHnu MHH (nipu ero Hanuuum y paboTHUKA).

2.3.2. IIpu obopmienun padbotauka 8 MKOY COIII c. bpyT paboTHUKOM OTHENA KaIpOB
3anoJiHsieTcs: yauduuupoBanHas ¢popma T-2 «JluuHas kaproyka pabOTHHUKA», B KOTOPOM
OTPAXKAIOTCA CIEIYIONINE aHKETHBIE U Onorpaduueckre JaHHbIe pAOOTHUKA:



— obmue cBenenus (D.N.O. paboTHuka, nata pOXKACHHUS, MECTO POXKICHUS,
IpaXIaHCTBO, 00Opa3oBaHue, MPodeccus, CTax padOoThl, COCTOSIHUE B OpakKe, MacOpTHBIC
JTaHHBIC);

— CBEJICHUS O BOMHCKOM YYETE;
— JJaHHBIE O MpUeMe Ha padoTy;

B manpHEHIIEM B THUHYIO KAPTOYKY BHOCSITCS:

— CBEJICHUS O TIEPeBOJIaX Ha IPYTyI0 paboTy;

— CBEJICHMS 00 aTTeCTaIlUH,

— CBEJICHUS O TIOBBINNICHUN KBATH(PUKAIINAN;

— CBeJIeHUs 0 po(ecCHOHaTBLHOMN MTePEnoATrOTOBKE;

— CBeJICHUs 0 Harpajiax (MOOIIPEHUsIX ), TOYETHBIX 3BaHUSIX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O COIMATLHBIX TAPAHTHSIX;

— CBEJICHHUS O MECTE KUTEJIbCTBA M KOHTAKTHBIX Telie(poHax.

2.3.3. B cekperapuare CO3[JAIOTCS W XPAHATCA CIEAYIOUIUME TPYIIbl JOKYMEHTOB,
coJiepKalliue JaHHbIe 0 PaOOTHUKAX B €AUHUYHOM UITU CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTHI, cojJiepxkaliue MNEPCOHAIbHBIC TaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COMPOBOXKAAIOIINE IMpolecc OPOpMIICHUS TPYAOBBIX OTHOIICHUW MpH
npuemMe Ha paboTy, epeBo/ie, YBOIbHEHUN; KOMILJIEKC MAaTEPHAIOB IO aHKETHUPOBAHUIO,
TECTUPOBAHUIO; TMPOBEACHUIO CcoOeceOBaHMA C KaHAUJAATOM Ha  JOJKHOCTD;
MOVIMHHUKA M KONHWHU MPHKA30B MO JMYHOMY COCTaBy; JIMYHBIE Ji€Jla U TPYIOBbIE
KHIDKKH Pa0OTHUKOB; JIejia, COJIep Kalllie OCHOBAHMS K MPHUKA3y MO JIMYHOMY COCTaBy;
7ieNna, coAeprKalue MaTepHalibl aTTecTallii paOOTHUKOB; CIYKEOHBIX pacCieIOBaHMM;
CIIPaBOYHO-MH(GOPMAIIMOHHBI OaHK JaHHBIX 1O TMEPCOHANTY (KapTOTEKH, KYpPHAJbI);
MO/JIMHHUKM ¥ KOMHUM OTYETHBIX, AHAJIMTUUYECKUX U CIPABOUYHBIX MAaTEpPUAIIOB,
nepefaBaeMbIX  pPYKOBOACTBY  OpraHuzald,  PyKOBOJUTENSIM  CTPYKTYPHBIX
MO/ApA3/ICNCHN; KOMUU OTYETOB, HAMPABISEMbIX B TOCYJAapCTBEHHBIE OpPTaHbI
CTATUCTUKH, HAJIOTOBBbIC WMHCIEKIIMHU, BBIIIECTOSIIIIUE OpPraHbl YHpaBJICHUS U APyrue
YUpEKICHUS).

2.3.3.2. JlokyMeHTalusi MO OpraHu3aluh pabdOThl CTPYKTYPHBIX MOJApa3IeIeHUu
(MOJI0KEHUS O CTPYKTYPHBIX MOJPA3IETIEHUSAX, JOJKHOCTHBIE HHCTPYKIIMK PAaOOTHUKOB,
MPUKa3bl, pacopsbkeHus, ykazanusi pykoBojacrea MKOY COIII c. bpyT; 1oKyMeHTHI MO
IJIAHUPOBAHMIO, YUETY, aHAJIU3Y U OTYETHOCTH B YACTU PAOOTHI C IEPCOHATIOM.

1. Coop, 00paboTKa 1 3a1IUTa MEPCOHATBHBIX JAHHBIX

3.1. [Tops Aok moy4YeHus NEPCOHAIBHBIX JAaHHBIX.



3.1.1. Bce mepcoHanbHble JaHHBIE paOOTHUKA CIEAyeT Moiay4yaTh y Hero camoro. Eciu
HIepCOHaIbHbIE JaHHBIE PAOOTHUKA BO3MOXHO MOIYYUTh TOJIBKO Y TPEThEl CTOPOHBI, TO
pabOTHUK OIHKEH OBITh YBEOMJICH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITH MOJTy4eHO
nucbMeHHOe cornacue. JlolkHOCTHOe JHUIo paboronmaTens JODKHO — COOOIIUTH
paOOTHUKY O ULesIX, MpeanojaraeMblX HCTOYHHKAX M CIOCO0ax TMOJTy4eHUs
MEePCOHANBHBIX JTAHHBIX, a TAKKE O XapaKTepe MOAJISKAIINX MOIyUYESHUIO MTePCOHATBHBIX
JaHHBIX W TIOCJTEICTBUSX OTKa3za paOOTHWMKA JaTh NHCbMEHHOE COTJIacue Ha WX
HOJIyYECHHE.

3.1.2. PabGoronarens HEe UMEET MpaBa MoJIydyaTh U 00padaThiBaTh NEPCOHAIBHBIE JAHHBIE
pabOTHUKA O €ro pacoBOM, HAIMOHAJIBHOW MPUHAMJICHKHOCTH, NOJUTHUYECKUX B3IIIAAX,
PEJIUTHO3HBIX WM QUIOCOPCKUX YOEKIECHUAX, COCTOSTHUM 3/I0POBbsl, UHTUMHOW >KU3HH.
B cayyasix, HENOCPEICTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLICHWH, B
cootBeTcTBUM cO CT. 24 KoHctutynuu Poccuiickoit @enepanun padoToaaTesib BIPaBe
noyyyatb M 00palaThiBaTh JaHHbIE O YAaCTHOM >XM3HU pPAOOTHUKA TOJIBKO C €ro
MMCbMEHHOTO COTJIACHS.

O6pa60TKa YKa3aHHBIX IICPCOHAJIbHBIX JAHHBIX pa6OTHHKOB pa6OTOI[aT€H€M BO3MOJXXHa
TOJILKO C MX corjiacus 100 0e3 X corjacus B clIeayromux ciyvdasax:

— IICPCOHAJIBHBIC TAHHBIC ABJIAKOTCA O6HI€I[OCTy1'IHBIMI/I;

— IICPCOHAJIBHBIC JAaHHBIC OTHOCATCA K COCTOAHUIO 3J0POBbA pa6OTHI/IKa H UXx 06pa60TKa
HCO6XOI[I/IMa Al 3allUThl  €T0  2KU3HH, 3J0POBbA HWJIM HHBIX JXH3HCHHO BaKHBIX
HHTCPCCOB 0o JKU3HH, 3010POBbA UJIN MHBIX JKU3HCHHO BAXKHBIX HHTCPCCOB APYTIUX JINII
U ITOJIYYCHHC COIJIaCHA pa6OTHHKa HCBO3MOZKHO,

— 10 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B  ClIydasX,
MPEAYCMOTPEHHBIX (eZIepaTbHBIM 3aKOHOM.

3.1.3. PabGoTtonaTens BnopaBe 00padaThIBaTh NEPCOHAIBHBIE JIAHHBIE PAOOTHUKOB TOJBKO
C MX TUCbMEHHOT'O COTJIaCHs.

3.1.4. ITuceMeHHOe cornache padoTHHMKAa Ha 00pabdOTKY CBOMX MEPCOHABHBIX JAaHHBIX
JOJIKHO BKJIIOUYATh B CeO0s:

— q)aMI/IJ'H/IIO, HMA, OTYCCTBO, aJApcC Cy6’bCKTa MNCPCOHANIBHBIX JaHHBIX, HOMCP OCHOBHOT'O
AOKYMCHTA, YAOCTOBCPAIOMICTO €TI0 JIMYHOCTb, CBCACHHUA O OAaTC BbIJAa4YW YKA3aHHOI'O
AOKYMCHTA M BbIJIABIIICM €T'O OPraHe,

— HauMeHoBaHue (daMuiuio, WMsA, OTYECTBO) M aJpec OIeparopa, MOJIYy4arolero
corjacue CyObeKTa MepCOHABHBIX JIaHHBIX;

— 11eJIb 00pabOTKH MEPCOHABHBIX IAHHBIX;

— MepeyueHb NEPCOHATIBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX JAETCs corjacue CyObeKTa
NEPCOHANBHBIX JaHHbIX;



— HCPCUCHDb I[GﬁCTBHfI C NCPCOHAJIBHBIMH IdaHHBIMH, Ha COBCPHICHHWC KOTOPLIX HACTCA
corjacue, 06mee OIMMCAaHUC HCIIOJBb3YCMBIX OIICpaTOPOM CII0co00B 06pa6OTKI/I
IMCPCOHAJIBHBIX TAHHBIX,

— CPOK, B TCUCHUC KOTOPOTO HeﬁCTByeT Corjacue, a TakKe IopsaJ0K €ro OT3bIBA.

dopma 3asBIEHUS O corylacuu paboTHHKA HAa 00pabOTKy MEepCOHANBHBIX JAaHHBIX CM. B
npuioxeHuu 1 k HacrosmeMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONINX CIydasX:

1) obOpaboTka mMepCOHANBHBIX JAHHBIX OCYILIECTBIAECTCS Ha OCHOBaHUM TpymoBoro
kogekca P® wiu mHOTO (hefepanbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ IeJib, YCIOBUS
MOJIYYEHHSI TIEPCOHANIBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHATIbHBIE JaHHBIE KOTOPHIX
nojjexaT oopaboTke, a TakyKe ONpeIESIONIEro MOJIHOMOYHS paboToaaTeNs;

2) 00paboTKa MePCOHAIBHBIX JIAHHBIX OCYIIECTBISICTCS B IEISAX UCTIOJHECHHS TPYIOBOTO
JIOrOBOPA;

3) 06pa60T1<a IICPCOHAJIBHBIX JAHHBIX OCYHICCTBIIACTCA HJISA CTATHCTHYCCKHX HJIN HMHBIX
Hay4YHBIX ueﬂeﬁ IIpHu YCJIIOBHUHA 00513aTeILHOr0 00E3TNUNBAHUS IICPCOHAJIBHBIX NAHHBIX

4) 00paboTKka MEPCOHATBHBIX JAaHHBIX HEOOXOAMMA JJIsl 3alllUThI KU3HU, 3J0POBbS WU
WHBIX JKA3HEHHO BAXHBIX HWHTEPECOB pPAOOTHUKA, €CIU IOJYYCHHE €ro COTJIaCHS
HEBO3MOJKHO.

3.2. [lopsgok 00pabOTKH, MEpeiaun U XpaHEHUS MEPCOHATIbHBIX TaHHBIX.

3.2.1. Pabotnuxk MKOVY COIII c. bpyr mpenocTaBisieT cekperapio oOpa3oBaTebHOMN
OpraHu3alii JOCTOBEpHbIE cBeaeHHs O cebe. Cekperapb MPOBEPSIET JOCTOBEPHOCTD
CBEJICHUM, CBepsis [JaHHbIe, MPEJOCTABICHHbIE PAOOTHUKOM, C MMEIOUUMUCT Y
pabOTHHKA TOKYMEHTaMHU.

3.2.2. B coorBercTBHM co cT. 86, 111. 14 TK P® B nensx obecrieueHus mpaB U cBoOO
yeJioBeKa U rpaxkaanuHa aupektop Opranuzainuu (PaGoTonarens) U ero npeacTaBUTeNn
nmpu 00pabOTKE MEPCOHANBHBIX JaHHBIX PAOOTHUKA JTOJDKHBI COOJIONATH CIIECAYIOIINE
oO1ue TpedoBaHuUs:

3.2.2.1. O6paboTka MEepCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS MCKIIOUUTEIBHO B
Hensx oOecreyeHus: COONIOACHUS 3aKOHOB M WMHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB,
COJIEUCTBUS pabOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHHUU M NPOJBUIKEHUHU MO CIYkKOe,
oOecrieueHus JTUYHOU OE€30MacCHOCTH PAOOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa
BBITIOJIHSIEMOW pabOThI M 00ECTICYEHHS] COXPAHHOCTU UMYIIIECTBA.

3.2.2.2. Tlpu ompeneneHun oObemMa M COAECpKaHUS, 00padaTHIBAEMBIX MEPCOHATBHBIX
naHHbIX PaGoTonmarens JOJDKeH pyKoBojcTBoBaThbesl KoHcturynmeit Poccuiickoit
®denepanuu, TpynoBeiM KoaekcoMm Poccuiickoit denepariuu U MHBIMU (eaepaibHbBIMU
3aKOHaMHU.



3.2.2.3. Ilpu npuHATHM pEUICHUH, 3aTparuBaloINX UHTEpechl paboTHHKa, PaboTonarens
HE MMEET IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JIAHHBIX PAOOTHUKA, MOJYyYEHHBIX
UCKJIIOUUTEIBHO B PE3YyJIbTaTe MX aBTOMATHU3MPOBAHHON O0OpaOOTKM MM 3JIEKTPOHHOTO
HOJTyYEHUSI.

3.2.2.4. 3anmra MNEpCOHAIBHBIX JIaHHBIX pAO0OTHHKA OT HENPaBOMEPHOTO MX
UCIIOJb30BaHUSl WM yTpaThl obecrnieunBaercss PaboTonaTtenem 3a CYET €ro CpeicTB B
HOpsAKE, YCTAHOBJIEHHOM (peiepalibHbIM 3aKOHOM.

3.2.2.5. PabOTHHUKM ¥ WX NPEJICTABUTENN JOJIKHBI OBITh O3HAKOMJIEHBI O]l PACIIUCKY C
HACTOSIIIIMM TOJIOXKEHUEM, YCTAHABIMBAIOIIMMH TMOPSIOK 0OpabOTKU IEpCOHAIBHBIX
JaHHBIX paOOTHUKOB, a TAKXKe 00 MX IpaBax U 00s13aHHOCTAX B 3TOM 00J1acTH.

3.2.2.6. Bo Bcex ciydasdx OTKa3 paOOTHHKAa OT CBOMX IPaB HAa COXPAHEHUE U 3aLIUTY
TalHbl HEICVUCTBUTEIIEH.

IV. Ilepenaya u xpaHeHUE MEPCOHAIBHBIX TAHHBIX

4.1. Tlpm mnepenmade TEpPCOHANBHBIX JMJaHHBIX paboTHUKa Paboromarens mOKEH
co0JII0IaTh CIIeIyoNue TPeOOBaHMUS:

4.1.1. He cooOmare mnepcoHaNbHBIC JaHHbIE pPAOOTHHKAa TPETbe CTOpoHE Oe3
MMUCHbMEHHOT'O Corjacus paOOTHHKA, 32 UCKIIOYCHUEM CIIy9aeB, KOTJIa 3TO HEOOXOIUMO B
HEeJIX MPeayNpPeKICHUS yIPO3bl KU3HU U 370POBbI0 pAa0OTHHKA, a TaKXKe B CIydasX,
YCTaHOBJICHHBIX (heJiepaTbHbIM 3aKOHOM.

4.1.2. He COO6IHaTL IICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LCJIAX 0e3 ero
IIMCBMCHHOI'O COI'JIaCHsI.

4.1.3. [lpeaynpeauTs Jull, MOJYYMBIIUX MEPCOHANbHBIE JaHHbIE pAOOTHUKA, O TOM, YTO
9THU JJaHHBIE MOTYT OBITh UCTIOJIH30BaHbI JIUIIIH B TENSX, I KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JMII MOJATBEPKIEHHUS TOrO, YTO ATO MpaBuiio coOmroaeHo. Jluna,
MOJIYYMBIITUE TIEPCOHANIbHBIE JaHHbIE pPAOOTHUKA, O00sM3aHBl COONIOAATH PEKUM
cekpeTHoCcTH (KoHuAeHIManbHOCTH). JlanHoe IlojokeHue He pacmpocTpaHseTcs Ha
OOMEH TIEPCOHANBHBIMU JAHHBIMU pPAOOTHUKOB B  TOPSAKE, YCTAaHOBJICHHOM
(dhenepaabHBIMU 3aKOHAMH.

4.1.4. OcymiecTBasATh Nepeaavy MnepcoHAIbHBIX JaHHBIX PaOOTHUKOB B mipeaenax MKOY
COIII c. bpyT B cooTBeTCcTBUM ¢ HAacToAmMM [lonoxkeHnem.

4.1.5. Pa3pemath J0CTyN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CHEIUATBLHO
YIOJIHOMOYEHHBIM JIMIIaM, TP 3TOM YKa3aHHbBIC JIMIA JOJKHBI UMETh MPAaBO MOJTy4YaTh
TOJIBKO T€ TIEPCOHAJILHBIC JIaHHbIE PAOOTHUKA, KOTOPHIE HEOOXOAUMBI JIJIsi BBHITTOJIHCHHUS
KOHKPETHON (hYHKIIHH.

4.1.6. He 3anpammBarb uWH(GOPMAIMIO O COCTOSHUM 3J0pPOBbS pabOTHHKA, 3a
UCKJIIIOYCHHEM TeX CBEJCHUN, KOTOpPbIE OTHOCSATCS K BOMNPOCY O BO3MOKHOCTH
BBITIOJIHEHHSI pAOOTHUKOM TPYAOBOU (DYHKITHH.



4.1.7. TlepenaBaTh NEpCOHAIbHBIE JaHHbIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B
MOPAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickon @Denepauunu, U
OTrpaHUYMBATh 3TY MH(OPMAIUIO TOJBKO TEMH MEPCOHAIBHBIMHM JIAaHHBIMU PabOOTHUKA,
KOTOpbIE HEOOXOIUMBI J1JIs1 BHIIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSAMU UX QYHKIIUU.

4.2. XpaHeHue U UCIOJIb30BAHNE MTEPCOHAIBHBIX TAHHBIX PAOOTHHUKOB:

4.2.1. TlepconanbHble JaHHbIE pPAOOTHUKOB OOpaOaThIBAIOTCS UM  XpaHATCS B
CEeKpeTapuare.

4.2.2. llepcoHaibHbIE JaHHBbIE PAOOTHUKOB MOTYT OBITh THOJYYEHBI, MPOXOIUTH
JalbHEHITYI0 00pabOTKy M TepenaBaThCs Ha XpaHEHHEe Kak Ha OyMa)KHBIX HOCHUTEISIX,
TaKk W B DJIEKTPOHHOM BHUJE — JIOKAIBHOW KOMIIBIOTEPHOW CETM W KOMIBIOTEPHOU
nporpamme «1C: 3apruiara u Kaapei».

4.3. Tlpu noJiydeHUU TEPCOHAIBHBIX JAaHHBIX HE OT pPaOOTHHKA (3a HCKJIIOYEHHUEM
CIyyaeB, €CJU TEepPCOHAJIbHbIC JaHHbIE OBUIM NPEAOCTABICHBI pPabOTOAATENI0 Ha
OCHOBaHUU (eJepaIbHOTO 3aKOHA WJIM €CJIU TEePCOHAIIbHBIC JAHHbBIC SBISIOTCS
00111eTIOCTYTHBIMU) paboToaTeNb 0 Hadaia OOpabOTKU TaKWUX MEPCOHATBHBIX JTAHHBIX
00s13aH MPEI0CTaBUTh PAOOTHUKY CJICAYIONIYIO MH(DOPMAIIHIO:

— HauMeHoBaHue ((haMuius, UMs, OTYECTBO) U aJIPEC ONEPaTOPa UIH €ro MPEICTABUTENS;
— 11e51b 00pabOTKM NEPCOHANIBHBIX JAaHHBIX U €€ PABOBOE OCHOBAHMUE;
— IIpeaIoIaraeMble I0JIb30BATENH IIEPCOHAIBHBIX IaHHBIX;

— YCTaHOBJICHHBIE HAcTOSIUM DenepalibHbIM 3aKOHOM IpaBa CyObeKTa MEePCOHATBHBIX
JTAHHEBIX.

V. JlocTyn K nepcoOHaIbHBIM JaHHBIM PAaOOTHUKOB

5.1. IlpaBo noctyna K MepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— nupexrtop MKOY COII c. bpyr;

— CEeKpeTaphb;

- 3aMECTUTENH IUpeKkTopa 1o YBP;

— COTPY/IHHUKHU OyXTaJlTepUu

- 3aBEAYIOLINMN XO391CTBOM

5.2. Pabotnuk MKOY COUI c. bpyt umeer npaso:

5.2.1. TlomyyaTh JOCTYIl K CBOMM MEPCOHAJIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOUass MpaBO Ha OE€3BO3ME3JHOE TMOJYyYEHHUE KON JIH000HM 3amucu, cojepraniei
MepcoHaIbHbIC JaHHbIC paOOTHHUKA.



5.2.2. TpeboBatb or Pabotomarenss yTOYHEHMs, WCKJIIOUEHUS WU HUCHPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJYUYEHHBIX WM HE
SBIISIONIMX HEOOXOUMBIMH 1t PaboTonaTens mepcoHanbHbIX TaHHBIX.

5.2.3. Ilomy4dats ot Pabotonarens

— CBEJICHHUS O JIMLAX, KOTOPbIE UMEIOT AOCTYN K MEPCOHAIBHBIM JaHHBIM UM KOTOPBIM
MOKET OBITh MPEIOCTABIECH TAKOW TOCTYIL;

— IICPCUCHDb O6pa6aTI>IBa€MLIX IMCPCOHAJIBHBIX TAHHBIX 1 HCTOYHUK HUX ITOJTYYCHHA,
— CPOKH O6pa6OTKI/I ICPCOHAJIBHBIX TAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUA,

— CBCACHHA O TOM, KAKHNC HOPHUAWYCCKUC IIOCIICACTBUA JIA CY6BGKTa IIEPCOHAIIBHBIX
JaHHBIX MOKCT IIOBJICYD 3a coOoi 06pa60TKa €TI0 IICPCOHAJIbHBIX TAHHBIX.

5.2.3. TpeOGoBare wu3BemieHuss PaboromareneM Bcex JIMI, KOTOPbIM paHee ObUIH
COOOIIIEHBI HEBEPHBIE MIIM HETIOJIHBIC MIEPCOHATBHBIC TaHHBIE, 000 BCEX MPOU3BEIECHHBIX
B HUX HCKIIIOUEHUSX, UCTIPABICHUSIX WUJIH TOTIOJTHEHUSIX.

OO>xasoBaTh B YIHOJHOMOYCHHBI OpraH IO 3allUTe TPaB CYOBEKTOB IMEPCOHATBHBIX
JTAaHHBIX WA B CYACOHOM TIOpSIKE HEMPABOMEPHBIE MEHCTBHS WM Oe3MeHCTBUS
PabGoronarens nmpu 0oOpabOTKe U 3allUTE €ro MePCOHATBHBIX TAHHBIX.

5.3. KonupoBarh U JenaTh BBIMMCKKA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA pa3periaeTcs
HCKIIFOUUTENLHO B CIYKEOHBIX LEISAX ¢ MUCBMEHHOTO paspeuieHus aupexkropa MKOY
COL c. bpyr.

5.4. Tlepenaua uHbOpMAIMK TPEThE CTOPOHE BO3MOXKHA TOJBKO TPHU MHUCHMEHHOM
coTrJlacui paOOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HaApYIIEHHWE HOPM, PETYIUPYIOIHMX OO0padOTKYy M 3allUTy
MEPCOHAJIBHBIX JIAHHBIX

6.1. Paboranuku MKOVY COIII c. bpyT, BUHOBHBIE B HApPYIIEHUU HOPM, PETYIUPYIOITUX
noyiydyeHue, oOpabOTKy M 3aluTy TMEePCOHAIBHBIX JAaHHBIX pa0OTHHKA, HECYT
JTUCIUIUTMHAPHYIO  aJIMUHUCTPATUBHYI0, TPaKIAHCKO-TIPABOBYID WJIM  YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHbIMU 3aKOHAMMU.

6.2. Tupexrop MKOY COIII c. bpyt 3a HapyuieHre HOpM, PEryJIUPYIOMINX MOITYYEHHUE,
00paboOTKy M 3alIUTy MEPCOHANBHBIX TaHHBIX PAaOOTHHKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cormacHo cr. 5.27 u 5.39 Kopexkca 00 aaMUHUCTPaTHUBHBIX
npaBoHapymieHusix Poccuiickoii denepaiuy, a Takke BO3MENIAET PaOOTHHUKY YIIepo,
MPUYMHCHHBIA ~ HEMPABOMEPHBIM  HMCIOJB30BaHUEM  HWH(OpMaIuu,  CcoaepKaIiei
MIePCOHANILHBIE TaHHbIE PA0OTHHUKA.
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